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Guidelines for Auditors (General Education Courses)
2019 First Semester
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1. Overview

Subject to admission by the university president, Auditors may earn credits through the auditing system. Auditors
must be admitted to the university and for a period within one year, may enroll and earn credit for designated
courses. However, Auditors are non-degree-seeking students. Although they can earn credits, they cannot graduate

with a degree under the auditing system.
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2. Eligibility (applicants must meet one of the two criteria below)
(1) Those who have graduated high school education or its equivalent in Japan.
(2) Those who have completed a 12-year curriculum of school education or its equivalent outside of Japan, or a
program recognised by the Japanese Ministry of Education, Culture, Sports, Science and Technology.

¢ Ask the Student Affairs Division Office if you do not meet either above (1), (2) criteria.
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3. Application Period = Testing

@ Confirmation of application
materials

Announcement of Auditor Guidelines in January , 2018

to February 8" 2019 (Friday).

@ Application period

Friday, February 1% to Friday, February 15"

(Office Hours: 10:00 ~ 16:00 ¢ Closed Sat—Sun)

@ Japanese Language Test (Interview)

> Applies to Applicants who enroll in Japanese language courses and
Japanese studies
Thursday , February21" 2019 Refer to Page 8

@ Notification of acceptance

Mid —March , 2019

® Enrolment and course registration

From the beginning of courses, April 1%
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4. Submitting the Application Form
(1) Application Form
@ Important! During the Application Period, first confirm the documents with the university office and then
deposit the application fee, as below.
(Students who are auditing Japanese language courses should also confirm the application materials with the

office)

@ Present the receipt from the application fee to the office below.

(2) Submit Application/Receipt to : Education Support Section Student Affairs Division ( General
Education Building 1, 1F)

(3) Application Forms (3% Application materials will not be returned)
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Application Form Who should
(*NOT required for continuing _ Remarks
students ) submit?
@ Application form for Auditors Designated Form, including photograph
Designated Form, including photograph
* LNy Note: Include date of completion for junior high
@ *Resumé 3¢ school. Applicants with dual citizenship must
include dates of admission to primary school.
; The copies should be official, that is bear the
@ Official copies of All applicants official seal (such as an embossed seal or
- . signature of the issuing body).
1) *Grade Transcript and » Photocopies or documents downloaded from
2) *Diploma from the applicant's the internet will not be accepted.
. . For documents in languages other than
highest level of schooling English or Japanese, attach a translation (in
Japanese or English)
@ Letter of Permission from If you are employed, you must obtain
Ermol permission from a supervisor and submit a
mployer Letter of Permission from Employer.
Required for non-Japanese or those with
If applicable dual citizenship.

® Copies of Passport, Visa, and
Registration Card (zairyu card),
and Passport

Bring the originals to the office for
confirmation.

Photocopy both sides of Zairyu Card.
Combine the photocopies to 1-2 sheets of A4-
sized paper.

®*Report of Japanese Proficiency from
language school, high school, etc.

@*Attendance Report and Transcript
from Japanese Language School

Proof of Japanese Proficiency
(@)*Only must be submitted when
required by supervising faculty

Applicants for
Japanese
language
courses

For applicants who wish to take Japanese
language courses, submit a Report of Japanese
Proficiency issued by your school.

Required for applicants enrolled in Japanese
language school.

(a) Take the online Japanese test J-CAT
(Www.j-cat.org) and submit the score report.
Must register and obtain password key one
week prior to test date.

(b) Submit a photocopy of certificate for test of
Japanese, such as the Japanese Proficiency

member Language Test (JPLT), Examination for
Japanese University Admission for
International Students (EJU) or other.
. Designated Form
@*Health Certificate Applicants for | Note, Non-Japanese and dual citizens who live
(Continuing students who submitted Japanese abroad must receive a health examination
a health certificate within one year language immediately before arriving to Okinawa.
are exempt.) courses Residents in Japan must have a health
examination within three months prior to arrival.
Checklist All applicants | Designated Form

*You may be asked to submit additional documentation as deemed necessary.
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(4) Important Information regarding application materials

@ Submit original documents except where indicated. Photocopies will not be accepted.

@ Application materials must be complete. Be sure to have your application materials checked with the
administrative office before submitting them. It is possible to check your application electronically (sending
e-mails with pdfs).

@ If you are applying to more than one Faculty, you must follow the guidelines for each Faculty.

@ Note that some classes have a limited enrolment and that it is not always possible to take the desired classes.

® Falsification or making untrue claims in application documents is a serious offence. If it is determined that

any documents are untrue or falsified, then your status at the university will be revoked.
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5. Fees

Fee / Amount Note

Payable at time of application.

Application Fee /9,800 If you apply for more than one Faculty, you must pay for each one.

Pay this fee in your school enrollment procedure after your class
registration.

Admission Fee / ¥28,200 Note that admission fees are collected once. You do not have to pay this
fee individually in the case that you take courses from several
departments.

Pay this fee in your school enrollment procedure

Tuition / ¥14,800 per credit after your class registration. Calculate the total by ¥14,800 x number

of credits.
Important Remarks

a) Fees are non-fundable.

b) The amounts are subject to change.

¢) Confirm with the administrative office the exact amount payable before making a payment.

d) Deposit the fees to the assigned university banking account through a bank or postal account.
Keep the receipt of payment and submit it to the office.
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6. Selection of Candidates

Candidates will be selected on the overall strength of their application (including grade reports and attendance
records).

Admission for candidates for Japanese language study will be determined based on the quality of their application
materials and results from the interview test.
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7. Notification of Admission and Enrolment

(1) Notification of Admission will be announced as below. Queries by telephone will not be accepted.
O University Education Center HP — Admitted candidates will be listed by examination number
http://w3.u-ryukyu.ac.jp/daikyo-c/operation/student/kamokusei/goukaku.pdf

(2) Enrolment

< Information regarding enrolment procedures will be enclosed with the Notification of Admission
by postal mail.
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8. Searching for Syllabi

Syllabi are can be searched for on the university homepage. Search for courses that you are interested in, verify
the contents and register. Be aware that schedule changes may occur.

e Scarching domestically (in Japan)

http://rais.std.u-ryukyu.ac.jp/wordpress/wp-content/uploads/jikanwari/H30-
1/01gakubu/01kyotsu/kyotsu chukan 1.pdf

( reference 2018 [ Spring semester JPDF )
2¢ You can jump to a particular class by clicking on its title in the contents page.

e Searching internationally (outside Japan)
https://tiglon.jim.u-ryukyu.ac.jp/Portal/Public/Syllabus/
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9. Residential Hall (Senbaru Dormitory)

Subject to availability, auditing students can apply to live at the Senbaru Dormitory.
Apply here:

Office : Global Education Section, Student Affairs Division
Phone : 098-895-8103 (481 - 98-895-8103)
E-mail : koshien@to.jim.u-ryukyu.ac.jp
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10. Handling of Personal Information
In addition to making a decision regarding admission, personal information will be used in the following ways:

(1) Name and personal details of admitted candidates will be used for administrative purposes related to
admission

(2) Information such as enrollee’s name and personal details will be used to assign a student number and other
administrative work related to coursework

(3) Information such as name and address of the enrollee and person(s) responsible for payment will be used by
the bursar’s office

(4) Anonymous data will be collected and analysed for purposes related to the selection of candidates

2 Personal information will not be shared with third parties without the written consent of the

applicant in accordance with university regulation Article 9, “Act concerning the storage and use
of personal information for Incorporated Administrative Institutions.”
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Notice to Auditors in Japanese Language Programs
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1. Test Date for Japanese Language Test (Interview)

Date : Thursday, February 21%, 2019, from 10:15 (arrive no later than 10:00)
Place : International Student Unit, Global Education Center, Room 109
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2. Online Japanese Language Test (J-CAT)

(1) Take the J-CAT online test (free of charge)
The results of the test are used for placement into the appropriate level of courses. Results do not influence the
admission decision.


http://www.j-cat.org/
http://isu.u-ryukyu.ac.jp/future-students/for-credited-auditors/about-jcat/

(D How to take the J-CAT test

The test can be taken at home or any place with access to the Internet. You must register before taking the test.
The J-CAT website will issue a password needed to take the test. A week is required to issue a password, so
plan accordingly.

@ Final Date for Application

Be aware that one week is required for you to be issued a password for the J-CAT. You must take the test
before February 5"in order to meet the deadline below. The applicant is responsible for completing the J-CAT
test in a timely manner.

3 Final Date for Application: February 15", 16:00. Applications will not be accepted past this time.

21 Technical difficulties are not the responsibility of the university.
22 Late applications resulting from trouble with the J-CAT will not be accepted.

@ Final Date for Application

Visit the J-CAT website for registration procedures and information regarding the test (Instructions are
available in English and in Chinese). Information is also available at the International Student Unit, Global
Education Center, University of the Ryukyus.

= J-CAT : http:/mww.j-cat.org/

* Global Education Center : http://isu.u-ryukyu.ac.jp/future-students/for-credited-auditors/about-jcat/

(2) If you do not have access to a computer to take the J-CAT inform the university office no later than
February 1%, 2019
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3. Regarding Student Visas
Auditors who wish to obtain a student visa must devise a plan of study for a period of year, and take a minimum
of 10 hours of classwork per week during a semester. One class meets for 90 minutes per week during the
semester.
Final decisions regarding visa status are made by the Bureau of Immigration. Having status as an Auditor does
not guarantee the successful application for a student visa.
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E-mail : kykyotu@to.jim.u-ryukyu.ac.jp

For more information :
Education Support Section Student Affairs Division
University of the Ryukyus
1, Senbaru, Nishihara, Okinawa, T903-0213 JAPAN
Fax : +81-98-895-8850
Phone : +81-98-895-8853

E-mail : kykyotu@to.jim.u-ryukyu.ac.jp
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